
;kstuk ,oa okLrqdyk fo|ky;] Hkksiky      
SCHOOL OF PLANNING AND ARCHITECTURE, BHOPAL          

vfxze lek;kstu 
SETTLEMENT OF ADVANCE  

                         fnukad@Date………….......... 
 

1- uke@Name:______________________________________________________________________________ 
 

2- mn~ns’;@Purpose: __________________________________________________________________________ 
 
3- vfxze jkf’k@Amount of advance ₹:_____________________________________________________________ 

 
4- O;;@Expenditure ₹:________________________________________________________________________ 

 
5- vfrjsd O;; dh xbZ jkf’k@ Amount of Excess Claimed ₹:_____________________________________________ 

 
6- 'ks"k tek @ Balance Deposited ₹: _____________________MR No.__________________Date ____________ 
    ¼;fn ykxw gks½ (If applicable)  
 
7.  vkbVe fof/kor LVkWd jftLVj esa ntZ fd;k x;k gSA¼;fn gks rks½@Items have been duly entered in the stock register (If Any).  

A. Store and Purchase Stock Register Page No. ………………. Entry No………………….. Date ………………………. 
B. Departmental Stock Register Page No. …………….........…. Entry No………………….. Date ……………………… 

 
eSa ;g izekf.kr djrk gwa fd@I hereby certify that the:- 
¼v½ mDr lkeku dh rRdky vko’;drk gS tks fd laLFkku ds Ø; ,oa Hk.Mkj foHkkx esa mifLFkr ugha gSA (a) Cash purchase has been 

made for the items which were needed urgently and were not  available in stores. 
¼c½ eky dk Lohd`fr ls igys fujh{k.k fd;k x;k gSA@ (b) Goods have been inspected before acceptance.  
¼l½ lcls de dher ij Hkqxrku fd;k x;k gS] ,oa@   (c) Prices paid are lowest, and  
• eSa Hkkjr ljdkj ds ekunaMksa ds vuqlkj vfxze fuiVku ds fu;eksa vkSj fofu;eksa dk ikyu djus ds fy, lger gwaA 

I hereby agree to abide by Rules & Regulations of Advance Settlement as per GOI norms.  

 
 

                            gLrk{kj  
     Signature of applicant 

 
foHkkx@vuqHkkx izeq[k@ladk;k/;{k@HOD/ Section Head/Dean 
 

ys[kk vuqHkkx ds }kjk Lohd`fr gsrq izLrqr@Sanction Process by Accounts Section 

Loh- vk- Ø-@S. O. No. …… fnukad@dt. ………………..………… ys[kk en@Account Head …………………... 

 

Lohd`fr gsrq @ For Sanction of ₹ :__________________ ('kCnksa esa@In words) ₹: _______________________  
 
________________________________________________________________________ (dsoy@Only) 
 
 
 
dfu-@cgqizoh.krk lgk;d@ys[kkiky       vuqHkkx vf/kdkjh     lgk;d dqylfpo      dqylfpo         funs’kd 
      JA/MSA/Accountant      Section Officer      Asst. Registrar      Registrar           Director 
 
fVIi.kh ¼;fn dksbZ gks rks½@Remarks (If any) 

FA-2 

mailto:fVIi.kh@Remarks�

