
;kstuk ,oa okLrqdyk fo|ky;] Hkksiky      

SCHOOL OF PLANNING AND ARCHITECTURE, BHOPAL          

;k=k vodk’k fj;k;r fcy@ LEAVE TRAVEL CONCESSION BILL 
[kaM o"kZ --------------------------------- ls ------------------------rd@ For the Block year……………….. To …………… 

lanHkZ Ø-@Ref. No…………………………..         fnukad@ Date: …………………………. 

uke@ Name :                                                                     in@Designation : 
x`g uxj@ Hometown /Any where:                                                                                Place of visit: 
is ,oa xzsM&is@,sthih@ Pay and GP/ AGP / Level:  
1- ;k=k vodk’k fj;k;r nkok ds laca/k esa ifjokj ds lnL;ksa dk fooj.k@ Particulars of members of family in respect of whom the Leave  

Travel Concession has been claimed. 
v- Ø- 
S. No. 

uke@Name(s) mez@ 
Age 

laca/k@ 
Relationship 

v- Ø- 
S. No. 

uke@Name(s) mez@ 
Age 

laca/k@ 
Relationship 

1       5    
2       6    
3       7    
4    8    
2- 'kkldh; deZpkjh }kjk vius ifjokj ds lnL;ksa ds lkFk dh xbZ ;k=k dk fooj.k%&@Details of journey(s) performed by Government servant and  

the members of his/her family:- 
izLFkku@ Departure vkxeu@ Arrival nwjh fd-eh- 

esa@ 
Distance 
in Kms 

;k=k dk 
rjhdk@ 

Mode of 
travel 

vkokl gsrq fdl Js.kh 
dk mi;ksx 

fd;k@Class of 
accommodation 

used 

fdjk;s 
dh 

la[;k@ 
No. of 
fares 

fdjk;k 
Hkqxrku@ 

Fares paid 
` 

Dt. Time Place Dt. Time Place 

 
              

 
 

                

 
                

 
                

           
           

3- vfxze jkf’k ;fn vkgfjr dh xbZ gks rks@ Amount of advance, if any, drawn ₹……………………………………………………….. 
 

izekf.kr fd;k tkrk gS@ CERTIFIED THAT- 
Åij nh xbZ tkudkjh esjs vuqlkj lR; o lgha gS@ The information as given above is true to the best of my knowledge and belief. 

i. esjk ifr@esjh ifRu 'kkldh; deZpkjh ugha gS@esjk ifr@esjh ifRu 'kkldh; deZpkjh gS ysfdu mUgksaus Lo;a ;k muds ifjokj ds lnL;ksa ds fy, dksbZ ;k=k fj;k;r o"kZ ------------------ ls ------

-------- esa ugha yh gSA @That my husband/wife is not employed in Government service/ that my husband/wife is employed in Government service and 
the concession has not been availed of by him/ her separately for himself/herself or for any of the family members for the concerned block of years 
...............to................ 

ii. esjk ifr@esjh ifRu ftudk esjs }kjk ,yVhlh dk nkok fd;k x;k gS os ------------------------------------------------------------------------------------------------------------------------------------ esa dk;Zjr gSaA ¼lkoZtfud {ks= dk 

miØe@fuxe@Lok;Rr fudk; vkfn ds uke½ mUgsa ;k=k fj;k;r dh lqfo/kk miyC/k gS fdarq os vius fu;ksDrk ls bl laca/k esa nkok ugha dj jgs gS@ugha djsaxsA ,oa @ That my 
husband/wife for whom LTC is claimed by me is employed in …………………………………………………………. (name of the Public Sector Undertaking/ 
Corporation/ Autonomous Body etc.) which provides Leave Travel Concession facilities but he/ she has not preferred and will not prefer any claim 
in this behalf to his/her employer; and 

iii. esjk ifr@esjh ifRu ftudk esjs }kjk ,yVhlh dk nkok fd;k x;k gS og fdlh lkoZtfud {ks= dk miØe@fuxe@Lok;Rr fudk; ;k dsUnzh; ljdkj dk dksbZ Hkkx ;k LFkkuh; fudk; 

tks fd ,yVhlh dh lqfo/kk iznk; djrs gsaa ds deZpkjh ugh gS vkSj u gh ifjokj esa vU; lnL;ksa }kjk buds fy;s ,yVhlh dk nkok fd;k x;k gSA@ That my wife/ husband for 
whom LTC is claimed by me is not employed in any Public Sector Undertaking/ Corporation/ Autonomous Body financed wholly or partly by the 
Central Government or a Local Body, which provides LTC facilities to its employees and their families. 

iv. ;k=k vodk’k fj;k;r ds fy;s eSus ;k esjs ifjokj ds fdlh vU; lnL; us o"kZ 20------ ,oa 20 -------- ds e/; nkos dk Hkqxrku ugha fd;k gS  have not submitted any other claim so 
far for Leave Travel Concession in respect of myself or my family members in respect of the block of two years 20…… and 20………… 
v. eSus igys ls gh esjh@esjh ifRu ds lkFk --------- cPpksa dh] ;k=k ds laca/k esa ;k=k vodk’k ;k=k fj;k;r rS;kj dh gSA ;g nkok esjs@esjh ifRu ds lkFk --------- cPpksa ds }kjk dh xbZ 

;k=k ds ifjis{; esa fd;k x;k gS buesa ls igys dksbZ Hkh ;k=k bl i{k }kjk ugha dh xbZ gSA@I have already drawn Leave Travel Concession in respect of a journey 
performed by me/my wife with ……………..children. This claim is in respect of the journey performed by my wife/myself with ……………… children 
none of whom travelled with the party on the earlier occasion 
 

 

fnukad@Date…………………                                                          'kkldh; deZpkjh ds gLrk{kj@ Signature of Government Servant 

FA-6 



ys[kk vuqHkkx ds }kjk Lohd`fr gsrq izLrqr@Sanction Process by Accounts Section 

Loh- vk- Ø-@S. O. No. …… fnukad@dt. ………………..………… ys[kk en@Account Head …………………... 

 
Amount Claimed:……………………………                                                   Amount Admissible:………………………… 
Amount of advance (If any):……………………………….. 
Amount Payable or Receivable:……………………………. 
 
    
dfu-@cgqizoh.krk lgk;d@ys[kkiky       vuqHkkx vf/kdkjh        lgk;d dqylfpo                dqylfpo              funs’kd 
      JA/MSA/Accountant               Section Officer          Asst. Registrar                     Registrar                  Director 
 
fVIi.kh ¼;fn dksbZ gks rks½@Remarks (If any) 
 

lanHkZ gsrq funsZ’k %&@Instructions for reference:-  
i. ,yVhlh lek;kstu nkok okfilh ;k=k ds 30 fnol ds Hkhrj izLrqr fd;k tkuk pkfg,A @ LTC adjustment claim is to be submitted within 30 days of return journey. 

ii. viz;qDr vfxze nkok ¼vxj dksbZ gS½ rks rqajr mifLFkfr ds nkSjku laLFkku dh ys[kk 'kk[kk esa tek gksuk vko’;d gSA ;fn fu;r fnukad ds ckn tek fd;k tkrk gS rks orZeku thih,Q 

C;kt nj ls 2 izfr’kr vf/kd C;kt nj ¼orZeku thih,Q C;kt nj 8-7 izfr’kr izfro"kZ gS½ lfgr viz;qDr vfxze nkok olwy fd;k tkosxkA@ Unutilized advance (if any) is to be 
deposited in the A/c department immediately on joining office, even if claim is submitted at a later date. Penal interest @ 2% above GPF interest 
rate (Present GPF int. rate being 8.7%) p.a. will be charged on unutilized advance from date of drawl to date of refund. 

iii. lHkh i=d Øekuqlkj Åij nkfgus dksus vkSj i`"B la[;k ds lanHkZ esa fxus tk ldus ds fy, lek;kstu fcy ij enksa ds lkFk fn;k tk;sxkA@All sheets to be serially numbered 
on top right hand corner and reference of page number be given alongside items on the Adjustment bill. 

iv. cksfMZax ikl vko’;d :Ik ls gokbZ ;k=k ds ekeys esa izLrqr fd;k tkuk pkfg,A@Boarding passes must mandatorily be submitted in case of air travel. 

mailto:fVIi.kh@Remarks�

