
      

SCHOOL OF PLANNING AND ARCHITECTURE, BHOPAL          

SETTLEMENT OF ADVANCE  
                         Date………….......... 

 
 Name :______________________________________________________________________________ 

 
 Purpose: __________________________________________________________________________ 

 
 Amount of advance `:_____________________________________________________________ 

 
 Expenditure `:________________________________________________________________________ 

 
 Amount of Excess Claimed `:_____________________________________________ 

 
 Balance Deposited `: _____________________MR No.__________________Date ____________ 

(If applicable)  

 

7.  Items have been duly entered in the stock register (If Any).  

A. Store and Purchase Stock Register Page No. ………………. Entry No………………….. Date ………………………. 

B. Departmental Stock Register Page No. …………….........…. Entry No………………….. Date ……………………… 

 

I hereby certify that the:- 

(a) Cash purchase has been 

made for the items which were needed urgently and were not  available in stores. 

(b) Goods have been inspected before acceptance.  

(c) Prices paid are lowest, and  

 

Signature of Advance Holder   

       

 

 HOD/ Section Head 

 

Sanction Process by Accounts Section 

 

S. O. No. …… dt. ………………..………… Account Head …………………... 

 For Sanction of  `:__________________ ( In words) `: _______________________  

________________________________________________________________________ ( Only) 
Advance Drawn ....................................... Expenses ................................................................ 

Amount Payable............................................... Amount Refundable ........................... 

 

      JA/MSA/Accountant      Section Officer       Dy. Registrar Registrar           Director 

Remarks (If any) 

FA-2 

mailto:fVIi.kh@Remarks

