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= SCHOOL OF PLANNING AND ARCHITECTURE, BHOPAL
;k=k vodk’k fj;k;r fcy@ LEAVE TRAVEL CONCESSION BILL
[kM oK I rd@ For the Block year... vreees TO et
InHK @-@Ref. NO....covvverecercecveeeaee fAukd@ Date: .cooeeeveeeveeeieeene
uke@ Name : in Designation :
Xg uxj@ Hometown /Any where Place of visit:

il ,0 xM&I@,thih@ Pay and GP/ AGP / Level

1- ;k=k vodk’k fj;k;r nkok di bic/k e ifjokj di InL;k dk fooj.k@ Particulars of members of family in respect of whom the Leave
Travel Concession has been claimed.

v- @- uke@Name(s) me@ lich@ V- ©@- uke@Name(s) me@ lc/h@

S. No. Age Relationship S. No. Age Relationship
1 5

2 6

3 7

4 8

2- "k dh; depkjh Fkjk viu ifjokj di InL;k d BkFk dh xbl ;k=k dk fooj.k&@Details of journey(s) performed by Government
servant and the members of his/her family:-

it fd- | k=K o ViokT gr fdT [ fdjk; dn | fdjk:k

iLFku@ Depart vkxeu@ Arrival . .
@ peparture @ Arriva ek 6@ | rjich@ wmode | Jukh ok mizkx | T[-4@ | Hxru@
Dt. Time Place Dt Time Place D.lstance of travel fd ;k@CIa.!ss of No. of Fares paid
in Kms accommodation used fares

3 vixe jk’k ;fn vigfjr dh xb gk rk@ Amount of advance, if any, drawn u......coceueerereeecirineeenereiesne e sesennes
iekf.kr fd;k tkrk @ CERTIFIED THAT-
Aij nh xbl thudkjh eji vullkj IR; o Igh g@ The information as given above is true to the best of my knowledge and belief.
ej ifr@ejh iffu "k dh; depkjh ugh g@ejk ifr@ejh iffu "kBdh; depkjh g yfdu migku: Lo;i sk mud: ifjokj d InL;k di fy, dkbl ;k=k fj;k;r 0K -emeeemeeem 1
-~ @ ugh yh gA @That my husband/wife is not employed in Government service/ that my husband/wife is employed in Government service and the
concession has not been availed of by him/ her separately for himself/herself or for any of the family members for the concerned block of years

i. ej ifr@ejh ifiu frudk eji Mk ,yvilh dk nkok fd;k X3k g o e disjr gh iliotfud {k=

dk mi@e@fuxe@Lok;Rr fudk; vkfin di ukeh mUg: ;k=k fj;k;r dh Bfo/kk miyCk g fdir o viu fu;kDrk I bl Rc/k e nkok ugh dj jg g@ugh djixA ,0 @ That my
husband/wife for whom LTC is claimed by me is employed in ........cccooeeiiceiieeneeeceee e (name of the Public Sector Undertaking/ Corporation/
Autonomous Body etc.) which provides Leave Travel Concession facilities but he/ she has not preferred and will not prefer any claim in this behalf to his/her
employer; and

ej ifr@ejh ifRu feudk e Fjk ,yVvhlh dk nkok fd;k x;k g og fdlIh Hkotfud {k= dk mide@fuxe@Lok;Rr fudk; ;k dunh; Bjdkj dk dkb Hkx sk LRkkuh; fudk;
th fd ,yvhlh dh Bfo/kk ink; djr g di depkjh ugh g vkj u gh ifjokj e vU; InL;k Jjk bud: fy;i ,yVhlh dk nkok fd;k x;k gA@ That my wife/ husband for
whom LTC is claimed by me is not employed in any Public Sector Undertaking/ Corporation/ Autonomous Body financed wholly or partly by the Central
Government or a Local Body, which provides LTC facilities to its employees and their families.

iv. ;k=k vodk’k fj;k;r d fy;ieu ;k ej ifjokj d fdlh vU; InL; u o'k 20~ ,00 20 —eeeeme d e/; nkoi dk Hexrku ugh fd;k g have not submitted any other claim so
far for Leave Travel Concession in respect of myself or my family members in respect of the block of two years 20...... and 20............

v. eu igy b ghej ifr@ejh iffu o BKFk - cPpk dh] ;k=k di Bc/k e ;k=k vodk’k ;k=k fj;k;r ri;kj dh gA ;g nkok e ifr@ejh ifRu di BKFk - cPpk d Fjk
dh xbl ;k=k d ifji{; e fd;k x;k g buei I igy: dkbi Hh ;k=k bl i{k Jkjk ugh dh xb. gA@!I have already drawn Leave Travel Concession in respect of a journey
performed by me/my wife with .................children. This claim is in respect of the journey performed by my wife/myself with .................. children none of whom
travelled with the party on the earlier occasion.

fnukd @Dated.........couueue.s ‘kldh; depkjh di gLri{kj@ Signature of Government Servant
yi[kk vutkkx di Fjk Lohdfr gri iLrr@sanction Process by Accounts Section
oh- vk @-@S.0. No. ...... | fAukd@dt. .ooceeeereveceecee ‘ yi[k en@Account Head .........ccc.......
nko: dh jki’k@Amount claimed: - Lohdr jkf’k @Amount admissible: -

vixe jkk 4;fn dkb gk rki@Amount of advance (if any)
n; vFkok ikl; jki’k@amount payable or receivable: -

dfu-@cgiiioh.krk Igk; d@y:[kiky VuHkkx vf/kdkjh midy Ifpo dy Ifpo fun’kd
JA/MSA/Accountant Section Officer Dy. Registrar Registrar Director
fvii.kh 4;fn dkb gk rik@Remarks (If any)




InHk gr fun’k @Instructions for reference:-

,yVilh Tek;ktu nkok okfillh ;k=k di 30 fnol d Harj iLrr fd;k tkuk pkfg,A @ LTC adjustment claim is to be submitted within 30 days of

return journey.

ii. vii;Dr vixe nkok %vxj dkb gk rk rijr mifLFfr di nkjku BLFku dh yi[kk "kk[kk ei €ek gkuk vko’;d gA ;fn fu;r fnukd d ckn tek fd;k tkrk g

rk oreku €hih,Q C;k€ nj b 2 ifr’kr vi/kd C;k€ nj Yoreku €hih,Q C;k€ nj 87 ifr’kr ifro'k gh Ifgr vii;Dr vixe nkok oly fd;k thoxkA@
Unutilized advance (if any) is to be deposited in the A/c department immediately on joining office, even if claim is submitted at a later date.
Penal interest @ 2% above GPF interest rate (Present GPF int. rate being 8.7%) p.a. will be charged on unutilized advance from date of drawl to

date of refund.

IHh i=d Gekulkj Aij nkfgu dku vkj "B L[;k d InH e fxu tk Idu d fy, lek;ktu fey ij enk di Bk fn;k €k xkA@AIl sheets to be
serially numbered on top right hand corner and reference of page number be given alongside items on the Adjustment bill.

iv. ckiMix 1kl vko’;d :lk I gokb ;k=k di ekey: e iLrr fd;k tkuk pkfg,A@Boarding passes must mandatorily be submitted in case of air travel.



