
      

SCHOOL OF PLANNING AND ARCHITECTURE, BHOPAL          

दौया अनभुोदन व अग्रिभ हेतु पॉभम (संकाम सदस्म)  Tour Approval and Tour Advance Form (Faculty) 

 नाभ/Name :- ______________________________________________________________________________________________________________ 

 ऩी.एप. क्र./P.F NO. _______________ ऩद/Designation :-  _________________________________________________________________________ 

 ववबाग/Department _______________________ ऩे फैंड/ PAY & GP/AGP______________________________________________________________ 

 दौये का उदे्दश्म/Purpose of Trip (CPDA/Others)   :   _______________________________________________________________________________ 

 प्रस्थान ददनांक/Date of Departure :- ________________ वाऩसी ददनांक/Date of Return    _______________________________________________ 

 अवकाश का वववयण/Details of Leave: 

 

Prefix 

  Saturday/Sunday/Gazetted Holiday/ Restricted Holiday/other leave 

Suffix 

 
Proposed Expenditure  

Air / Train / Road  To  From Class Fare 

 
 
 

   

Local Transport Taxi / Auto etc Distance Fare 

 
 
 

  

Accommodation Date of 
check In 

Date of 
Check out 

Amount 

 
 
 

  

Food Number of day Amount 

  
 

 

Others Amount  

   
 

Total expenditure 
 

Rs. 

 

अग्रिभ आवेदक द्वाया अनभुाननत याशश के आधाय ऩय स्वीकृत ककमा जा सकता है । रेककन अग्रिभ का सभामोजन अग्रधकायी / कभमचायी की ऩात्रता के 
अनसुाय ही ककमा जामेगा। 
Please note that amount of advance may be sanctioned as per estimated amount given above by the applicant. However, advance shall be processed for 
settlement as per entitlement of the employee. 

 Required  Advance – Rs. ___________________________________ 
 If CPDA, Balance in CPDA Account 

a) Financial Year:_______________________________________ 
b) Block Year :_________________________________________ 

 Whether any TA Advance is outstanding -  YES / NO 

If yes, then outstanding TA advance – Rs. _____________________                             आवेदक के हस्ताऺय Signature of Applicant

अनशुंशसत/ अनशुंशसत नहीं  (Recommended Not Recommended). 
 

ववबाग प्रभुख HOD __________संकामाध्मऺ (अनसुंधान एव ंसंकाम कल्माण) / Dean (Research & Faculty Welfare)  _____________                                                      

  
 
 
 
 
 

ननदेशक 

Director 
 
Forwarded to Account Sections for payment   

Leave applied for 
 
 

From  To Days 

 
 

  

FA-7 


