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SCHOOL OF PLANNING AND ARCHITECTURE, BHOPAL

i srgAtes ud afyw wif (%™ ud weiw 8q)/ Tour Approval and Advance Form (For Faculty and Staff)

1. 9™/ Name

2. Wiv®. %/ P.FNO.
3. fdrT/ Department
4. <R FT Sg<W/ Purpose of Trip

5. U fadie / Date of Departure

ug / Designation

9 9us /PAY & GP/AGP

6.  3[gPTY &I faaxv1/ Details of Leave:

qift=dt feqies / Date of Return

From To Days
Leave applied for
Saturday/Sunday/Gazetted Holiday/ Restricted Holiday/other leave
Prefix
Suffix
Proposed Expenditure
Air / Train / Road To From Class Fare
Local Transport Taxi / Auto etc Distance Fare
Accommodation Date of Date of Amount
check In Check out
Food Number of day Amount
Others Amount
Total expenditure Rs.

R TdTE gRT AFAII R & MR TR Wed BT S [T 8 | oM 31 &7 FARNH IR / AR &l U=l & IJER o BT SR |
Please note that amount of advance may be sanctioned as per estimated amount given above by the applicant. However, advance shall be
processed for settlement as per entitlement of the employee.

7. Required Advance — Rs.

8. Whether any TA Advance is outstanding — YES/NO

If yes, then outstanding TA advance —Rs.

PRI / argeifia 781/ (Recommended / Not Recommended).

o v HOD

IREAIED

Director

Forwarded to Account Section for Payment

Heprareaer (erfore) Dean(Academics) / Gerwifaa Registrar

qdeH B FWER / Signature of Applicant




