
      

SCHOOL OF PLANNING AND ARCHITECTURE, BHOPAL 

TA/Honorarium for Guest Experts(Academic Work) 
Name:  ______________________________________________________________________________ 

Address: _____________________________________________________________________________ 

Purpose of Journey:  ____________________________________________________________ 

PAN No.  ___________________________________________________________________________ 

Bank Details-Name of Bank ________________ Branch ____________________ 

Account No.___________________________ IFSC Code_____________________ 

MICR Code _________________________________________________________________ 

PARTICULARS OF JOURNEY AND HALTS 

Departure Arrival 

Mode  
of 

Journey 

Class 

Road 
Kms. 

Fare 
 Details of 

Flight/ 
Train 

Station Date Hour Station Date Hour 

           

 Total    

(1) Total Fare __________________________________________________________________ 
(2) Local conveyance   _____________________________________________________ 

(3)  Any Other expenses   _____________________________________________________ 

 (Furnish details and attach the documents) 
(4) Honorarium  _________________________________________________________________ 

Total Claim (1+2+3+4) ` _____________________________________________________________

  
 (Certified that all parts of the journey have been 
performed in accordance with the certificate given)  

 

Signature of the Claimant 
  

      

  

         

Dealing Person              HOD    Dean Academics               Director    
 

 

Note: Up to Rs 15000/- sanction will be done by dean, for more than 15000/- form will directly go to Director 

from HOD. 
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