A AT Ud IR faermerd, widrel A BA)
! j
= SCHOOL OF PLANNING AND ARCHITECTURE, BHOPAL
IR BT AT wedT 9T BT FERIS / SETTLEMENT FORM FOR CPDA TOUR
HNT —T (I HHaN §RT =71 S,/ PART-A (To be filled up by the Government servant)
fe=i® / Date:
1. ™ /Name 2.yg / Designation
3. fawr T/ Department 4. Pay and GP/AGP /Level
5. 3R @1 3ge®/ Purpose of Trip :- (CPDA).
6. xR @7 faxer / Details of fare:-
w9/ Departure I/ Arrival A AL H/ IrAT BT Jofy /Class foxrr &1 <fer / Fare
Distance in MaT/ Mode Amount
Kms of travel

Dt. Time

Place Dt.

Time

Place

7. BIcd YA & f3avvr, gied Wi onfe & A1y Wd far & 8/ Particulars of stay, to be furnished along with

hotel receipt etc.

Us/ @ o/ Period of  Eled @1 WM/ | WG X | 9l T | qpet g ¥/ Total Admissible
Stay Name of the |Daily Rate Wﬁﬂﬁf @ Amount
HOte| / pa|d
¥/ From | d&/To No. of

persons per
room

8. 9IoM & Wd &I e/

Details of food expenses

fesi®e / Date

Amt.

Claimed

Admissible

[T / Total

10. =@ / Other ExpensesX:

9. W ar8q &1 faaxor /

Details of local conveyance:
el / DateRy / From [d& /To [Fred® et / Amt.
/Mode Kms
Claimed |Admissible
BT/ Total
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11. =g @ 78 R/ Amount of Expenses X:

12. a1 @ TS ¥/ Claimed Amount X:

# 71 &Rl g fF SR Seailad SHaRI W JIJAR 9 @ 98l © |/ Certified that the information as given above, is
true to the best of my knowledge and belief.

A aR& & gweR/ Signature of Applicant
IR / geifd 181/ Recommended/Not Recommended.

a9t ug@ / HOD Hprarede (Wahrd wearo) Dean (Faculty Welfare)

ST AFANT & §RT Wiaid 8 U¥gd / Sanction Process by Accounts Section

. am. %./S. 0. No. ......... LS | TR o @T 7g / Account Head .o,
wigfd g / For Sanction of X: (wreat %/ In words) X:
(@aet / Only)

Balance in CPDA Amount

a. Financial Year:

b. Block Year
B, / TEYAIOTAT FERID / ST SBCINECIBEaN HES Hordrd gerdarag IRENED

JA/MSA/Accountant Section Officer Asst. Registrar Registrar Director

s & forv <y / Instructions for reference:-
1. @1 aifRl I & 15 Al & iR uwga f&am S &/ TA claim is to be submitted within 15 days of return
journey.
2. QT U MMATIS I W BAR AR B AW § UKGA fHAT S @fieg |/ Boarding passes must mandatorily be
submitted in case of air travel.
3. 3Ife g am=m wa § 91—/ In case of foreign travel:-

1) 9o vd garg fefee g # woikdl ool e  gys & R WiW vd ot R &1 e s\ mr S| Agency
charges for VISA and Air ticket booking must be separately indicated in bill, if included in total bill
amount.

2) Ife fod vd et facel w1 # 2 a1 qmam &1 fdaver £ /sish # <d1/In case the bill/receipt is in
foreign language, the particulars of payments must be indicated in Hindi/English.

3) 3Ife Sucter & ar oF—<d @ aRkg W yaferd facel i R (Bfse & @& sam /d6 Kode /wiftqn anfg)
P JEIOT el @ | / Proof of foreign exchange rate prevailing on date of transaction, (Credit card
statement/ Bank statement/ Receipts etc.) be enclosed, if available.
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