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TEEmE ey Wi / Maintenance Request Form =1 / Date

ufa/To,
FEENT g§usF / System Administrator
ser ¥ex / FegeX &g/ Data center/Computer center
ST T Ao faearerd, siarer / School of Planning & Architecture, Bhopal

#Aglex / Sir,

T3 | FFAG | TWEE | Neowdie T aedshdr i &« & 3gar & o & New / Repair / Maintenance / Replacement are required
in locations as mentioned below: -

HISTH T AH | FHEIT HT Tepic T

Iltem Name/Nature of Problem Location

am /Name

g /Designation
g / Department
ANEd 7. AR T JaR
Mobile N0 & Ext no
geaeR / Signature

Ao @ & e
Head of the Department Signature

Faer Frglad 393 3 faw /For Office Use only

Under Warranty or AMC Call Open Date
CPDA Yes/No Name of Service Provider
Call Handled By
Aeaiwd @Diagnosis # a1 was @Action Taken
TR ST F FEARR TRART SAfFT ¥ FEARR
Technical Person’s Signature Technical Person’s Signature
FREHN getre i Reegult @System Administrator’s Remark | TR & feogult @User’s Remark

Date of Call Close / & g $r afr@

FHEF T6UR F FEAE | User’s Sighature/ swivmt ¥ semer
System Administrator ‘s Signature

Technical Person’s Signature

For UPS:- Safety measure to increase life of UPS battery.
1. If you on leave for more than 5 days. Kindly continue the power supply to UPS to provide it charging & switch off the UPS supply to your system.

2. Please switch off the UPS within 10 minute of power down.
3. UPS battery will at least work for 1 year if you follow the above steps.
4. UPS battery will only be replaced after 1 year if found not working.

User’s Signature/ swivmrdt & geamer
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