
;kstuk ,oa okLrqdyk fo|ky;] Hkksiky
School of Planning and Architecture, Bhopal

Hkze.k vodk”k gsrq vkosnu i=

Ok’kZ [k.M@o’kZ@ Block Year/Year……………….

Lo&uxj@ vU; LFkku    
Home Town/Any place ……………………………
1- uke@Name:-………………………
2- in@Designation :-……………………………………
3-  ¼v½ D;k Hkze.k&NwV ds mi;ksx ds fy, vodk”k pkfg, 

(a) Whether Leave is required for Availing L.T.C.
¼c½  ;fn gka] rks okafNr vodk”k dh vof/k ftlds fy;s vkosnu fd;k x;k gS 

leave applied for with details

Prefix  

Suffix  

   
 From

Leave applied for   

4- D;k Hkze.k vodk”k Lo uxj vFkok fdlh vU; LFkku dks tkus gsrq ekaxk x;k gSA 
¼Hkze.k okys LFkku ds uke dk mYys[k djsa½

Whether L.T.C. is desired for going to home town or 
(The place of visit, be also mentioned)

5- vodk”k dh vof/k dk irk%   
Address during leave   
…………………………………  

6- (i) ikfjokfjd lnL;ksa dk fooj.k tks bl o’kZ [k.M ds Hkze.k vodk”k NwV dk mi;ksx dj pqds gSa%&
family  members for whom L.T.C. for this block has already been availed : 
.............................................................................................................................
(ii) mu ikfjokfjd lnL;ksa dk fooj.k tks Hkze
will avail L.T.C. :- 
 

¼v½ Lo;a@Self 

¼c½ ifRu@ifr@Wife/Husband

¼l½ cPps @Children 

(iii) vkosnd ds vkfJr ekrk&firk] ukckfyx HkkbZ ,oa cgu dk fooj.k tks vkosnd ds lkFk jg jgs gksa
NwV dk mi;ksx djsaxs@Dependent parents, minor brothers and sisters residing with the applicants
and will avail LTC :- 
iwjk uke@Full Name   
…………………………….  
…………………………….  
…………………………….  
…………………………….  

7- okafNr vfxze /kujkf”k ;fn dksbZ gks %
Lohd̀r vkns”k ds lkFk layXu djsa½@
approved necessary form of A/c  section 
fnukad /Date……………………Qksu ua0

 

   foHkkxk/;{k@vuqHkkx izeq[k dh fof”k’V
 
 
gLrk{kj] izeq[k foHkkx@vuqHkkx   
Signature of Head of Department/Section

;kstuk ,oa okLrqdyk fo|ky;] Hkksiky 
School of Planning and Architecture, Bhopal 

Hkze.k vodk”k gsrq vkosnu i=@Application For Grant of Leave Travel Concession
 

…………….          O;fDrxr i=koyh la[;k@ P.F. No

                osrueku@Pay Band ………………..…………
…………………………………………                “kS{kf.kd xzsM@xzsM is@ AGP/GP

……………………………………………………………………………………..…………………………
……………………………………3- foHkkx@vuqHkkx@Department /Section :

mi;ksx ds fy, vodk”k pkfg,    gkW 
Whether Leave is required for Availing L.T.C.   Yes 
;fn gka] rks okafNr vodk”k dh vof/k ftlds fy;s vkosnu fd;k x;k gS dk fooj.k / If so[ duration of 

with details % 

Saturday/Sunday/Gazetted Holiday/Restricted 
Holiday/ other leave, please specify

From To Days vodk”k dk izdkj 

   

vFkok fdlh vU; LFkku dks tkus gsrq ekaxk x;k gSA  
kku ds uke dk mYys[k djsa½     Lo uxj@ vU; LFkku 

Whether L.T.C. is desired for going to home town or any place?  Home Town/
(The place of visit, be also mentioned)     LFkku@

      }kjk% ok;q@
      Mode : 
      …………………………………..

ikfjokfjd lnL;ksa dk fooj.k tks bl o’kZ [k.M ds Hkze.k vodk”k NwV dk mi;ksx dj pqds gSa%&
members for whom L.T.C. for this block has already been availed : .........

................................................................................................................................
mu ikfjokfjd lnL;ksa dk fooj.k tks Hkze.k vodk”k NwV dk mi;ksx djsaxs @Details of family member

iwjk  uke@Full Name  vk;q@tUe frfFk
 
 

 

Wife/Husband  
 

 

 
 

 

 
 

 

vkosnd ds vkfJr ekrk&firk] ukckfyx HkkbZ ,oa cgu dk fooj.k tks vkosnd ds lkFk jg jgs gksa
Dependent parents, minor brothers and sisters residing with the applicants

 lEcU/k@ Relationship  vk;q@tUefrfFk@
 …………………………….  ………………………………………………
 …………………………….  ………………………………………………
 …………………………….  ………………………………………………
 …………………………….  ………………………………………………

okafNr vfxze /kujkf”k ;fn dksbZ gks %                          ¼;fn gka rks ys[kk foHkkx ls i`Fkd QkeZ Hkjdj 
ds lkFk layXu djsa½@Amount of advance required, if any  (if  yes, so please attach

of A/c  section  for withdrawal of advance).  
Qksu ua0/Phone Number……………………………… gLrk{kj Signature 

fof”k’V laLrqfr@Specific recommendation of the Head of Department

 
Signature of Head of Department/Section  

gkWa@Yes ugh@No 

rant of Leave Travel Concession 

P.F. No……………..……. 
Pay Band ………………..………….….. 

AGP/GP …..……………. 
…………………………………………..  

Department /Section :…………..………… 
  ugha 

  No 
If so[ duration of 

Holiday/Restricted 
Holiday/ other leave, please specify.  

dk izdkj @Nature of Leave 

Lo uxj@ vU; LFkku   

Home Town/Any Place  
LFkku@Place ……………… 

ok;q@jsy@jksM 
Mode : Air/Rail/Road 
………………………………….. 

ikfjokfjd lnL;ksa dk fooj.k tks bl o’kZ [k.M ds Hkze.k vodk”k NwV dk mi;ksx dj pqds gSa%&@ Details of 
.................................. 

.............................. 
Details of family members who 

vk;q@tUe frfFk@Age/DOB 

vkosnd ds vkfJr ekrk&firk] ukckfyx HkkbZ ,oa cgu dk fooj.k tks vkosnd ds lkFk jg jgs gksa ,oa Hkze.k vodk”k 
Dependent parents, minor brothers and sisters residing with the applicants 

vk;q@tUefrfFk@Age/date of Birth 
……………………………………………… 
……………………………………………… 
……………………………………………… 
……………………………………………… 

¼;fn gka rks ys[kk foHkkx ls i`Fkd QkeZ Hkjdj  ,oa 
(if  yes, so please attach 

  
Signature …………… 

Specific recommendation of the Head of Department /Section.  

AD-3 




