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Form-3: Settlement of Imprest for Minor Works

1. Name of Imprest Holder:
2. Amount of Imprest:

3. Request received from:
(Attached Form-2)

4. Action taken on Request No. dated

Signature of Requestee:

A. Procurement of Materials (if not available in Stores):

Work executed by: Checked by: Approved by (Requestee):

Remarks (if any):

5. Expenditure Details:

i. Manpower charges (if additional staff engaged):

ii. Transportation charges:

iii. Other expenses (specify):

iv. Total expenditure: (Enclosed Imprest Form with bills )

Submitted by (Imprest Holder):

Checked by:

AD (P&D) / AD (E&S)

Dean (P&D)



