
School of Planning and Architecture, Bhopal 
Office of the Dean – Research and Faculty Welfare

Advance Settlement Form 

Date: ___________ 

Project Name :_______________ Balance as on Date______________ 

 Advance in Favor of: ___________________________________________________ 

Purpose for which Advance drawn: ___________________________________ 

________________________________________________________________________________ 

Amount of Advance_______________________________________________________ 

Amount of Expenses: _________________________________________________ 

Amount of Excess Claimed:______________________________________ 

Balance Deposited (If applicable) : ___________________________________ 

I hereby certify that the:- 

Cash purchase has 

been made for the items which were needed urgently and were not  available in stores.  

Goods have been inspected before acceptance. 

Prices paid are lowest, and  

Items have been duly entered in the stock 

register. 

Signature of Advance Holder   PI Dean – R & FW   Director 

Payment Voucher (Fill up by Account Section) 

Vr. No.: _____________ dt.___________ Account Head :______________________ 

Drawn Vide: Cash/Cheque No.: _________________ Dt.:_______________ 

Accountant      Section Officer      Deputy Registrar   Registrar 

mailto:No.:%20_____________fnukad@dt.___________

