
School of Planning and Architecture, Bhopal
 

Requisition form for consumable items 

 

Name : ………………………………………………..………..    Date : ………………………….…… 

Department : ……………………………………………. 

To be filled by requestor To be filled by Store Department 

S. 
No. 

Name of article  

Quantity 
required 

Stock 
status 

Purchase 
Required 

Quantity 
issued 

Remarks 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

Purpose of requirement ……………………………………………………………………..………...…………………………… 

……………………………………………………………………………………………………………………………...………...……………………………………… 

 

Signature of Requestor 

 

Signature of H.o.D.             Signature of receiver 

S&P-2 


